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Introduction

Axiom is an enterprise performance management application with full-featured planning and reporting
functionality. Once the system has been configured to your organization's requirements, plan files and
reports are made accessible to end users. This guide explains how to work with spreadsheet-based plan
files and reports that have already been created by administrators and other power users.

» Intended audience

This guide is intended for all users of Axiom.

» What is covered in this guide?

This guide covers the following:
e Introduction to the Desktop Client user environment, including menus and basic navigation
e How to use spreadsheet-based plan files to develop planning data for your responsibility areas
e How to use spreadsheet-based reports to view Axiom data

* File output options

» What is not covered in this guide?
The following related topics are not covered in this guide:
e Basics of using the Web Client. For more information, see the Web Client User Guide.

e Creation and use of web reports and the Report Builder. For more information, see the Web
Reports Guide.

e Administration or file setup activities. For more information, see the other guides delivered with
the system.

All documentation for Axiom can also be accessed using the Axiom Help Files.

» Axiom Client applications

Users interact with Axiom using either the Desktop Client or the Web Client.
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Desktop Client The Desktop Client is the general name for the Axiom application that runs on
the client desktop. The Desktop Client provides access to spreadsheet-based
plan files, reports, and other supporting files. The Desktop Client also provides
access to full administration features for the Axiom platform, including
managing security, Scheduler, tables, imports/exports, file groups, and more.

There are two different versions of the Desktop Client:

¢ Excel Client. The Excel Client provides access to all Axiom features within a
Microsoft Excel interface.

¢ Windows Client. The Windows Client uses a .NET-based engine to emulate
the spreadsheet environment without requiring Microsoft Excel. It provides
full access to Axiom features, but certain spreadsheet features are limited.

Syntellis recommends the Windows Client as the primary client application for
all users who need access to the Desktop Client. Generally speaking, use of the
Excel Client should be reserved for spreadsheet file development, due to the
easy access to full spreadsheet functionality.

Web Client The Web Client provides browser-based access for Axiom, limited to certain
web-enabled features. The Web Client does not provide spreadsheet
functionality.

Using the Web Client, end users can access browser-based plan files and
reports. Certain system administration features are available in the Web Client,
such as limited Scheduler, security, and table management. Various Axiom
products also provide product administration features in the Web Client.

This guide discusses functionality that is available in the Axiom Desktop Client (Excel Client and Windows
Client). Screenshots of features may show either the Excel Client or the Windows Client. The Axiom
functionality is virtually identical in both environments.
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Desktop Client Basics

This section discusses the basics of working with the Axiom Desktop Client. The Desktop Client provides
full access to general Axiom administration features and file development features, and can also be used
by end users to work with spreadsheet-based plan files and reports.

The Desktop Client has two different options: the Excel Client and the Windows Client. Both clients can
be installed and launched from the Web Client. Use of the Excel Client requires Microsoft Excel to be
installed on the client machine. You must have security permission to the client in order to launch and
use it.

The Excel Client and Windows Client support the same Axiom functionality. The primary difference
between the two clients is the spreadsheet interface and the level of support for spreadsheet
functionality. Any Desktop Client feature can be used in both clients unless specifically stated otherwise.

Home page
All users have a home page that opens automatically when you log into Axiom.

The contents of your home page may vary depending on the security roles you belong to and the
products that you have access to. If you have any questions about your home page, please contact your
system administrator.

» Desktop Client home page

The default label for the home page is Home. The name on the file tab may be different if your
administrator has assigned an alternate home page.
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The home page may be configured as non-closeable, which means it is always open while you are
working in Axiom. If the home page is closeable, you can close and open it as follows:

e To close the home page, click the X button in the file tab, or right-click the file tab and select
Close.

NOTE: The Close All and Close All But This options do not close the home page; it must be
individually closed. If you are using the Axiom Excel Client and the home page is the last open
file, then closing the home page will close the application.

e To reopen the home page in the current session, click the Show Home button in the Display
group on the Axiom tab. This button can also be used to jump directly to the home page when
multiple files are currently open.

NOTE: In systems with installed products, this button may be located on the Main tab.

Axiom menu

In the Desktop Client, all major Axiom files and features can be accessed using the Axiom tab on the
ribbon.

AXIOM Home

V=] Budget ~ ID El I m Hsave - ’E‘yRe'resh - Y/ Quick Filter | W=APrint + FQ.F”E Processing = |} Show Home [ Protect + o Dx
V] Capital Reguests = = IH| Cnange View = Gl Drill - [=lForms ~ [ 5napsnat ¥| Formula Bar
Report Tabl I s M b i
epvc s aves 'npf s M arvage 3 GoTo | Freeze Panes 07 o Headings Help Close Axiom

= Software ~
Example Axiom menu

The Axiom tab contains the following groups:

Group Description

File Groups Access plan files, templates, and drivers. Create and process plan files.

Reports Access existing reports and create new reports.

Administration Manage tables, imports, file groups, security, and other system administration
features.

File Options Perform actions on Axiom files, such as saving the file, refreshing data, and

inserting planning rows.

File Output Perform file output actions on Axiom files, such as taking snapshot copies or
using file processing.

Display Manage display options for the Axiom user environment. Show or hide the home
page, the formula bar, or sheet headings.

Advanced Access advanced options.
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Group Description

Help Open Axiom Help, and view information about the current Axiom system.

Exit Close Axiom.

NOTE: This topic discusses the default contents of the Axiom ribbon tab. This ribbon tab can be
customized per installation, or even removed and replaced with other custom ribbon tabs. You may
also be assigned additional custom ribbon tabs that provide access to Axiom functionality.

The specific groups and features available on the menu depend on your security settings. For example,
the File Groups group only displays the file groups that you have access to, and only allows opening plan
files unless you have been granted the security rights to access other file group items like drivers and
templates. Most end users will not see the Administration group or the Advanced group, unless they
have been granted access to a feature in that area.

Spreadsheet features are available on other ribbon tabs, to perform spreadsheet formatting and other
related tasks. If you are using the Excel Client, then you have access to all of the normal Microsoft Excel
ribbon tabs. If you are using the Windows Client, a Home tab provides access to commonly-used
spreadsheet features.

NOTES:

¢ Administrators have access to a second Axiom-related tab, named Axiom Designer. This tab
can be used to assist with file development.

¢ When using the Axiom Excel Client, each file opens within its own window, and each window
maintains its own set of ribbon tabs and task panes. This means that as you switch windows,
the current state of the ribbon may be different in each window. For example, you may have
the Home tab active in one window, but if you switch to another window the Axiom tab will
still be active.

Axiom file tabs

In the Desktop Client, you can open multiple files at a time. Each file that you open—whether it is an
Axiom file or a regular Excel spreadsheet—is represented by an Axiom file tab. These tabs are located
below the ribbon and above the spreadsheet area.

You can quickly navigate between open files by using the Axiom file tabs. You can also perform certain
basic file actions directly from these tabs.

Desktop Client User Guide Axiom | 5



allH Axicm Software - Training Video - Budget_40000.xsx

File AXIOM HELP Home

p'E Budget D E Save - 4 @Print - ﬁ Show Home
p@ Capital Requests I@ Change View ~ Em Add Row(s) ~ ||=|:| Snapshot Formula Bar
Reports — m .
= = GoTo - ol Drill = W E-mai Headings
» A| Home E] Income Statement By Monith =] [BGT20] 40000

40000 Los Angeles - Store 34

E Current View: Standard view Total

= Budget F¥17

=

o Account | Method Actual J

Multiple file tabs open in the Axiom Windows Client

The tab displays the name of the file, and an icon identifying the file type. You can hover your cursor
over the tab to see a tooltip with more information about the file. For example, if the file is a plan file,
the tooltip shows what file group the file belongs to.

You can navigate between files by clicking on the tabs. To close a file, click the X icon in the right-hand
side of the tab. Additional file close options are available on the right-click menu.

» Opening multiple files in the Axiom Excel Client

When using the Axiom Windows Client, multiple files open within the same window. As you move from
file to file, you are changing the active file within the current window.

Microsoft Excel does not support the ability to open multiple workbooks within the same window.
Therefore when you open multiple files in the Axiom Excel Client, each file opens in a new Excel window.
The Axiom file tabs still display so that you have access to the right-click menu, however, when you click
on a file tab you are actually changing windows. This action may look different as compared to the
behavior when the files are all open in the same window. As an alternative to the file tabs, you can also
switch between files (windows) by using the Windows task bar, or by clicking Alt+Tab to move through
open windows.

The one-file-per-window behavior of Excel has the following functionality impacts:

e With the exception of the home page, web-enabled files cannot be opened as tabs within the
Axiom Excel Client. Instead, these files will open in the browser. This includes Axiom forms, web
reports, and data diagrams.

e The active ribbon tab and the active task pane are managed independently for each open
window. This means that as you change windows, your active ribbon and active task pane may be
different.
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» Performing actions from the file tab

You can right-click a file tab to perform one of the following actions.

NOTE: If you are using the Axiom Excel Client, right-click options are only available on the currently
active file. In the Axiom Windows Client, right-click options are available on all open files.

Action Description

Save You can save the file using one of the following options:
e Save: Save the file and its data.

e Save File Only: Save only the file; do not perform a save-to-database. This
option is not available to virtual plan files.

e Save Data Only: Perform a save-to-database but do not save the file.

NOTE: In most cases, you should select Save, and Axiom will perform all save
operations that you have rights to perform and that the file allows. Avoid
saving only the file or only the data unless you understand the potential
ramifications. For more details, see the save discussion for the file type that
you are saving (for example, report or plan file).

Save As You can save a copy of the file locally, or to the Axiom file system within the
database:

e Save As (Local File): Save a copy of the file to any local or network folder
that you have access to. This option is not available to plan files.

If you save an Axiom file as a local file, it is no longer managed by Axiom.
Additionally, if you open the local file within Axiom, most functionality
will not be available. Generally speaking, a file should only be saved
locally for purposes of importing it into another Axiom system.

In the Axiom Excel Client, you can save the file using any file format that
your Excel version supports. In the Windows Client, you can save the file
as XLSM, XLSX, or XLS.

NOTE: The ability to save as a local file can be disabled on a per system
basis. For more information on system configuration settings, see the
System Administration Guide.

e Save As (Repository): Save a copy of the file to the Reports Library in the
Axiom database (or to another eligible location, depending on the type of
file being saved and your folder permissions). You must have read/write
permissions to at least one folder to use this option. This option is not
available for plan files.

Close Close the current file. This option is not available for startup files that have
been configured as non-closeable.
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Action Description

Close All Close all files except the home page and any non-closeable startup files.

Close All But This Close all files except the current file, the home page, and any non-closeable
startup files.

Add to Favorites Add the file to your list of favorites.

» File icons in the navigation pane

The following icons display on the file tabs, to identify files in the navigation pane.

Icon Description Tooltip Contents

o The Home file ¢ File name

¢ File location (in the Axiom file
system)
¢ Creation date

ﬁ A report file ¢ File name

¢ File location (in the Axiom file
system)
¢ Creation date

]

A plan file ¢ File name
¢ File group
¢ Plan file code
e Creation date

A template file ¢ File name
¢ File group
¢ Creation date

L A driver file ¢ File name
¢ File group
¢ Creation date

= A table opened in a spreadsheet ¢ Table name
¢ Filter

ﬁ An Excel file ¢ File name
¢ File location

¢ Creation date

Desktop Client User Guide Axiom | 8



Axiom Assistant task panes

The Axiom Assistant area provides quick and easy access to Axiom files and features as you work in the
Desktop Client. A variety of task panes are available to help you perform general and context-sensitive
tasks. Additionally, system administrators can create customized task panes for use in this area.

The Axiom Assistant area is located in the left-hand side of the application, below the ribbon and to the

left of any opened files. By default, the area is expanded, and you can work with any of its available task

panes by clicking the side-tabs along the left-hand edge of the pane.

Axicm Software - Training Video - Budget_40000.xlsx

E

Example Axiom Assistant area
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The task panes available to you in the Axiom Assistant area depend on your system configuration and
your security permissions. The following task panes may be available:

Task pane Description

Data Source Helper tool to build data sources, such

Assistant as RefreshVariables, DatalLookup, and
Grid.
Explorer Open files and other items that you

have access to, including favorites.

Desktop Client User Guide

Availability

This task pane is system-controlled
and displays if you have the
appropriate security permissions,
and the file is an Axiom file.

This task pane is included by
default, but may be disabled in
your system or restricted to only
certain users.
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Task pane Description Availability

File Processing Configure and perform file processing This task pane is system-controlled
for an Axiom file, such as to perform and displays if you have the
multipass processing, file collect, or appropriate security permissions
batch processing. and the file is enabled for File

Processing.

Form Assistant Configure form settings for an Axiom This task pane is system-controlled

file, and preview the form. and displays if you have the

appropriate security permissions
and the file is enabled for Axiom

forms.
Messages View comments about the current This task pane is system-controlled
document, and add comments. and displays for all eligible
documents.
Notifications View alert and system notifications and This task pane is system-controlled
open associated files. and displays if you have any active

notifications.

Process View process information and complete This task pane is included by
process tasks. By default this task pane default, but may be disabled in
only displays if it is relevant to you (for your system.

example if you are the assigned owner
of a process task).

Sheet Assistant Configure workbook and worksheet This task pane is system-controlled
settings for an Axiom file, including and displays if you have the
Axiom queries. appropriate security permissions

and the file is an Axiom file.

Table View table details, set a filter, and This task pane is system-controlled
refresh the currently opened table. and displays when using Open
Table in Spreadsheet.

<Custom Task Your organization may have defined one  Custom task panes may open
Panes> or more custom task panes for your automatically when Axiom is
system. launched, or you may have access

to the Task Panes Library to open
certain task panes as needed.

The order of task panes in the Axiom Assistant area cannot be manually changed. Your system
administrator has specified an order for the task panes that open when the system is started. System-
controlled task panes display after these startup task panes.
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» Minimize Axiom Assistant

By default, the Axiom Assistant area is maximized when you first start Axiom. If desired, you can
minimize this area—for example, to gain more screen space while working on a file. When minimized,
the area displays as a thin strip along the left-hand side of the application, with one or more side-tabs
for each task pane.

You can expand the Axiom Assistant area to perform a task, and then minimize it again when you are
finished.

* To minimize the Axiom Assistant pane, click the * button in the header.

» To expand the Axiom Assistant pane, click the * button in the collapsed header, or click on one
of the task pane tabs.

Axiom remembers the state of the Axiom Assistant (minimized or expanded) when you exit the
application, and will apply that state the next time you open Axiom on the same machine.

It is not possible to completely hide the Axiom Assistant area when task panes are open, however, if no
task panes are open then the Axiom Assistant area is automatically hidden (and will automatically show
again when a task pane is opened).

» Opening task panes

In most cases, the task panes that you need to use will open automatically—you do not need to
manually open them.

¢ Certain task panes are configured to open automatically when Axiom is started, such as the
Explorer task pane. These task panes are considered to be "global" task panes that you may want
to use at any time while you work in the system.

e Other context-sensitive task panes only open when using certain features. For example, the File
Processing task pane only displays when you open a file that is enabled for File Processing. There
is no need to manually open the task pane because it will always be available when it is relevant
(and assuming that you have security permissions to view it).

If you have access to the Task Panes Library to open certain custom task panes as needed, then you can
open a task pane by double-clicking it in the Explorer task pane or the Axiom Explorer dialog.
Alternatively, one of your "startup" task panes might be used to open other task panes.

For example, you might have access to a Monthly Reporting task pane that details the steps you need to
do to run your monthly reports, and links to those reports. You wouldn't necessarily need this task pane
to be open at all times; instead, you would only want to see it when you are ready to process your
monthly reports. You could open the task pane as needed from the Task Panes Library or from another
custom task pane that links to it.
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» Closing task panes

Most task panes cannot be manually closed. Either they are global task panes that always apply, or they
are context-sensitive task panes that close automatically when the associated file or feature is closed.
Alternatively, you can minimize the Axiom Assistant area to "hide" all task panes and gain more screen
space for your open files.

If a task pane is closeable, then you can close it by clicking the X icon on the side-tab for the task pane. If
this icon is not present, then the task pane cannot be closed. Typically, only task panes that you open
manually can be closed manually, but in some cases you may also be able to close task panes that open
on startup.

» Using task panes in the Axiom Excel Client

When using the Axiom Excel Client, each file opens within its own window, and each window maintains
its own set of ribbon tabs and task panes. This means that as you switch windows, the set of task panes
available in each window may be different. For example:

¢ |If you manually opened a task pane in one window, that task pane will only be present in that
window. It will not be present in other windows.

e The currently active task pane is managed independently for each window, so the active task
pane may change as you change windows. (This can also occur when using the Axiom Windows
Client, if you switch between files that have different default task pane associations. However, in
the Axiom Excel Client it may also happen when switching between files with the same default
task pane associations.)

e The current state of task panes is managed independently for each window. For example, if you
expand the Reports Library in the Explorer task pane in one window, that expansion will not be
present if you switch to a different window.

Exploring files using the Explorer task pane

Using the Explorer task pane in the Desktop Client, you can quickly access your favorites, recent items,
and all Axiom files (and other assets) that you have rights to access.

The Explorer task pane is a streamlined version of the Axiom Explorer dialog. Most files and features
available in Axiom Explorer are also available in the task pane, dependent on your security permissions.

The Explorer task pane is available in the Axiom Assistant area. To view the Explorer task pane, click the
Explorer tab along the left-hand side of the Axiom Assistant area.

NOTE: The Explorer task pane is provided by default, but it may be disabled in your system, or

restricted to only certain users, or customized. If you are an administrator and you want to configure
the availability of the Explorer task pane, see the System Administration Guide.
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The Explorer task pane is organized into sections. You can collapse and expand each section by clicking
on the arrow button in the right-hand side of the section header.

Explorer Section Description

My Files Contains the following:

¢ Favorites: Your personal list of favorites. For more information on saving
and managing favorites, see Managing favorites.

¢ Recent: A list of your recently-opened items. This list displays the last 15
items that you opened. If desired, you can clear the list by right-clicking
Recent and selecting Clear History.

¢ My Documents: A "personal” folder within the Axiom file system where
you can save documents. Only administrators and users with the User
Documents Folder Access security permission have access to this feature.

NOTE: If a red arrow icon displays next to an item in Favorites or Recent, this
means that the item the shortcut points to has been subsequently deleted.
Moving or renaming an item does not break a shortcut, since files are tracked
using the document ID.

File Groups Contains the file groups that you have access to.

End users can open plan files from this area. Administrators and other users
with special feature permissions can manage file groups from this area.

By default, file groups display in categories. If you are not using categories, or
if you just want to change the view to display by file groups, you can do this
by right-clicking the File Groups header.

Libraries Contains the Axiom libraries and files that you have access to. You may have
access to one or more of the following: Reports Library, Table Library, Data
Diagrams Library, Filter Library, Task Panes Library, Ribbon Tabs Library,
Process Definition Library, Scheduler Jobs Library, Imports Library, and
Exports Library.

Most end users only have access to the Reports Library.

Axiom System Contains Axiom system files. Only administrators have access to this area.

Commenting on documents using the Message Stream task pane

When viewing a spreadsheet Axiom file within the Desktop Client, you can view comments that other
users have made about the document and also make comments about the document. New comments
are stored in the message stream for that document, so that all other users who access the document
can see the comment. Additionally, you can "tag" other users in the comment, so that the tagged users
are notified about the comment.
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You can view comments and add comments using the Message Stream task pane. This is a system-
controlled task pane that automatically opens for eligible documents.

NOTES:
¢ The message stream is only available for documents where it has been enabled.
¢ The message stream is also available for Axiom forms that are open within the Desktop Client,

using the Message Stream panel. This panel is accessible from the task bar displayed across
the top of the form.

» Viewing the message stream

To view the message stream for the current document, click the Message Stream tab to display the task
pane in the Axiom Assistant sidebar. This task pane shows all comments that have been made about the
document.

< Axiom Assistant A| Home ¥Z] [BGT20] 40000
Al
+ Add Comment ] 40000 Los Angeles - Store 34
g Current View: Standard view
=
i | Travel budget looks good to me. Account
w Statistics
é 95000 Volumes
a @Wendy Hunter Please look at the travel budget. Total Statistics
= > Revenue
5
= 4000 Revenue
v
%‘u < Acld a e Ravenue row s
] Total Revenue
z
= Marketing

Example message stream

Comments are displayed in the order they were made, with the most recent comment shown at the top
of the panel. Each comment shows when the comment was made and the user who made it.

To view the full text and details of a comment, hover your cursor over the comment so that the >
symbol displays on the right-hand side of the comment. Click the symbol to open a separate Comment
Details dialog with the full comment text.

Once the message stream has been loaded for the current document, it is only updated automatically
after you add a new comment. If necessary, you can manually refresh the task pane to see if any other
users have made comments during the current file session.

Comments are stored for the life of the document, and cannot be deleted.

Desktop Client User Guide Axiom | 14



» Adding a comment

To add a comment, click Add Comment at the top of the Message Stream task pane. In the Add
Comment dialog, you can define an optional title for the comment, and then define the comment text.
Basic text formatting of bold, italic, and underline can be used.

A | Add Comment =

Add Comment

Title
optional
Message
B I U Tag user v

[@Wendy Hunter Please take a look at the Travel budget.

If desired, you can "tag" one or more users in the comment, so that those users are notified about the
comment. Any user tagged in the comment will receive an email that contains the content of the
comment and a link to the document. To tag a user, use the Tag user box to find a user and insert the
tag. You can type into the box to find a specific user, or select a user from the drop-down list. When you
click on a user name in the list, a tag will be inserted at the current cursor point in the comment text.
The tag displays as @FirstName LastName.

When you click Post, the comment is saved to the message stream, and any tagged users will be
notified.

NOTES:
¢ All users with access to the document can see comments posted to the message stream. Any
comments made should be appropriate for the entire document audience. Do not post any
sensitive information to the message stream.

¢ Adding a comment automatically subscribes you to the document's message stream, and
tagging a user automatically subscribes that user to the document's message stream.
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» Ongoing notifications (subscriptions)

If you have made a comment in a document's message stream, or if you have been tagged in a
comment, you are now subscribed to that document's message stream. Whenever a new comment is
made to that document's message stream, you will receive a notification in the Notifications task pane.

The notification details the user who made the comment and when it was made, the text of the
comment, and a link to open the file.

Currently it is not possible to unsubscribe from a document's message stream once you have been
subscribed.

Viewing and completing process tasks using the Process task pane

The Process Management feature can be used to manage and track any Axiom-related process. A
process is a series of defined steps that represent the tasks to be completed. If you are the assigned
owner of a step in a process, then it is your responsibility to perform the necessary task and mark the
step as complete by the specified due date. You can do this by using the Process task pane.

The Process task pane displays in the Desktop Client automatically when you are the owner of an active
step in a process. The task pane displays one or more processes in which you have active tasks. The
process summary displays the process name and the number of active tasks you have in the process.

NOTE: The Process task pane is available by default, but may be disabled or customized in your
system. If you are an administrator and you want to configure the availability of the Process task
pane, see the System Administration Guide.

To view your active tasks in a process, click the arrow button on the left-hand side to expand the process
(or double-click the process summary). Your active task(s) are listed underneath. For each task you can
see the step name, the due date, and any additional details about the step. The following screenshot
shows an example Process task pane with an active task:
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task(s) /"
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e
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Using the Process task pane, you can do the following:

e Open associated files and features: Some tasks may have a link to an associated file or feature,
to help you perform the task. Other tasks do not have these links. If no link is present, then you
will need to manually navigate to any file or feature needed to perform the task.

e Complete the step: When you have finished your task, you must mark the step as complete. In
most cases you do this by clicking Mark step as complete.

However, there is also a special type of step known as an "approval step." In this case you must
indicate whether you approve the process to continue by clicking either Approve or Reject.
Approve means that the process will move to the next step, and Reject means that the process
will return to a prior step.

¢ View the entire process: By default, only your active step is shown in the task pane. In some
cases, you may have the option to view all steps in the process, so that you can see how your
active step relates to the overall process. If this option is present in the task pane, then click Show
process view to see all steps in the process, including previously completed steps and steps to be
performed in the future. This view is for information only; you cannot complete steps in Process
View. To return to Task View, click Show task view. Process View is only available to step owners
if the process has been configured to allow access to it.

» Step types

Each step listed in the Process task pane has an icon that indicates what type of step it is.

Icon Step Type Description
Ea Approval This step requires you to approve the process to continue to the
next step, or reject the process to return it to a prior step.
7 Edit Plan File This step requires you to work on a plan file.
=] File Group This step requires you to perform a task on a file group.
4] Generic This step can require you to perform any kind of task.
i Import This step requires you to perform a task on an import.
B Multiple This step is a Multiple Approvals Step, which means that all the
Approvals sub-steps underneath it can be performed in any order instead of

sequentially. You may be responsible for one or more sub-steps of
the subprocess.

NOTE: This icon only displays in Process View, where you can see
the parent step as well as all sub-steps. Parent steps do not display
in Task View; only currently active sub-steps show.
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Icon Step Type Description

Py Parallel This step is a Parallel Subprocess, which means that all the sub-
Subprocess steps underneath it can be performed in any order instead of
sequentially. You may be responsible for one or more sub-steps of
the subprocess.

NOTE: This icon only displays in Process View, where you can see
the parent step as well as a